Williamsburg Christian Retreat Center
JOB DESCRIPTION: Maintenance Assistant
Revised 1/8/2014
SUMMARY: Performs repairs and regular scheduled maintenance on buildings and grounds to insure all facilities are in good operational condition for WCRC guests.  
ACCOUNTABILITY: Maintenance Director

GENERAL QUALIFICATIONS:
The Maintenance Assistant:

· Has committed faith and belief in Jesus Christ as personal savior
· Desires to serve the Lord and make him known to others
· Agrees with WCRC’s mission and faith statement
· Is flexible and able to work with others
· Is willing to forgo personal rights for the common good of others

SPECIFIC QUALIFICATIONS
The Maintenance Assistant:

· Has a working knowledge of basic electrical and plumbing repairs.

· Has a working knowledge of automotive and mechanical equipment

· Is eighteen years of age or older

· Is dependable and motivated

· Is physically able to perform tasks, including lifting 80 lbs
· Is able to follow written and verbal instructions

· Is willing to work in harmony with others

· Has good mechanical aptitude and is willing to learn.

RESPONSIBILITIES

· Follow instructions as given by Maintenance Director.
· Repair/Replace electrical, plumbing, automotive and furniture components.
· Recognize, report and repair safety issues
HOURS AND COMPENSATION

Average of 24 hours per week (3 days, including some weekend duty)

Pay will be hourly and subject to level of experience

