Williamsburg Christian Retreat Center
JOB DESCRIPTION: Housekeeper
Revised 2/6/20
SUMMARY: Housekeepers work directly with the Head Housekeeper to provide clean facilities for guests of WCRC. 

SUPERVISOR: Guest Services Director

GENERAL QUALIFICATIONS
· Has committed faith and belief in Jesus Christ as personal savior;

· Desires to serve the Lord and make him known to others;

· Agrees with WCRC’s mission and faith statement; 

· Is flexible and able to work with others;

SPECIFIC QUALIFICATIONS
· Has experience in housekeeping or is willing to learn under the supervision of the Head Housekeeper.
· Is able physically to maintain the pace for the method of cleaning 
· Is able to follow verbal and written instructions
· Is sixteen years of age or older

· Is willing to work in harmony with others

RESPONSIBILITIES

· Become familiar with cleaning procedures and methods
· Become familiar with the correct usage of cleaning supplies and equipment

· Recognize areas where repairs are needed; hazards pertaining to safety, fire and health are an issue and report them to the Head Housekeeper.

· Follow procedure for reporting and storing lost and found items 

· Work with other housekeeping staff, sharing responsibilities 
· Assist in other areas as needed
